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Subject Code Subject Name
Theory (T) &
Practical (P)

Period/Week

Credit
(c)

12t28 Business English
T P c
L 3 2

The main focus of Business English is on improving the English language by using the
right vocabulary and expressions for Soft skills, speaking & writing skills.

After c<-rmpleting this subject, students will be able to:
. expand vocabulary related to general business situations
. develop basic skills to dealwith people in the workplace & business situations
. develop speal<ing skills in different situations
o develop writing sl<ills in busincss

labusDetai

sl.
Experiment name with the procedure period

(r+P)
1 SOFT SKILLS:

1.lL Work in a Team Environment
1.2 Dcmonstrate work values, practice career professionalism, and integrity in the

worl<place

1.3 Maintain health and safety procedures in the worl<place
1.4 Maintain Personal Manner in the worl<place

4+1,2

2 SPEAKING SKILLS:

2.1 lnterpret the mcaning of given words improving Vocabulary skills"

2.2 Speal<ing on a Specific Situation"
2.3 Public speaking.
2 .4 i xch a nging views with ta rgct pe rso n s

2.ir Sclf Introducing.
2.6 i)escribing & narrating events, places, objects, etc.

5+15

3 WRITING SKILLS:

3.1 lmprove writing sl<ills using Task/Paragraph writing
3.2 ilusiness letter writing
3.3 Business email writing
3.4 Uusincss report writing
3.5 I ssay writing.

6+18

15+45

)C

Learning
Outcome
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Appleton and L-ansc

- ,, Moly Ilrtly
Gene A. Mittler

l_1, g,l{, f{'_{l?wj ! g bootr David and ('haries
( reating ancl rrrtdcrstacl ing cirarr in (l lencoe

Aqnl.s Nlongan C)ne Hundled nraster ra'ul ings Harvard [,in iv'ersit] Press

Challcs [:arl BraclbLrn Anatonrv ancl construction of the
hurnan [igLrlc

Mc-Graw Hill

!L1rn91_{"S?fth _ [)vnarnic anatontv Watson-Gupti ll Publications
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Macdonald

I{onrano [)azzi Sclf'-cler eloprnent in drawins. G.P Putnams
\. Reid Winsel Irreehancl clrall ing ntanLral Prentice-llall

Nornran Aclarrrs drau,ing aninrals Watson-GLrpti ll Publ ication
Ronald Perarsa Instrocluction to drawing Grange Book

A. [:. Pophant I'he drau,ins ol Leonado da Vincc Jonatlian Cape
A.W. Browrre

l.ric Wite
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Watson-Ci Lrptill

[]r'iclqrran (l.l'l []rorr lile Thames and Hudson
.lcno llarcsa \tttl,rrtt-r lrrr tlte tt't.:t: Spring Book

[)iarra I)ctlrlo11- [)rau ings. lVlastels ancl ntethctcjcs Phillip \\'ilson
l-clencc C'or lc N{astcr class in llgLrre clla\.r irrq \\ratson-( i Lr pt i I I

.lolrn Ravncs [:ig.ure drar,i'ing ancl analorly lor the

al'tsts

OctopLrs Book

Robcrt Ii.ercrlv Ilalc [)r'au'ing lessons for thc qreat

lIas1ers
\\ atson-C LrptiII

Jcntr Barcsa_r, Anatonrr fbr the art:sts Black Cat
Drlyr-tg, [rarrar
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